YTBEPXJEH:
pacnopsprkennem MHIL CO PAH

oT «26» mapta 2019 1. Ne 23/04

KOJEKC
ITHUKU H CJIY:KeOHOT0 MmoBeeHusi padoTHHKOB DelepaibHOI0 rocy1apCcTBEHHOT0 0I01KETHOTO
yupexaeHusi Hayku MpkyTckoro HayyHoro nearpa Cudupckoro oraesenus Poccuiickoi
aKajgeMHMH HAyK
(MHL CO PAH)

L. OO01111E TTOJT0KEHUS

1.1 Hacrosmmumii Kogexkc 3TukH u ciiy:keOHOTO moBeneHHs paOoTHUKOB PenepanbHOro rocyAapCcTBEHHOTO
Oro/pKeTHOTO yupexkneHuss Hayku Hpkyrckoro HaydHoro meHtpa Cubupckoro otaeneHusi Poccuiickoit
akamemun Hayk (MHIL CO PAH, nanee - Yapexaenne) ocHOBaH Ha nojokeHnsax Koncturynun Poccuiickoit
Oenepanun, OenepansHoro 3akona ot 25 aexadps 2008 r. Ne 273-03 «O mpoTHBOAEHCTBUN KOPPYTILUNY», &
TaK)Ke YCTaHABIMBAIOIINX B OTHOIICHUN PAOOTHUKOB YUpEXKICHUS OTPaHWYCHUs, 3aIPeThl U 00S3aHHOCTH
WHBIX (pelepadbHBIX 3aKOHOB, HOPMAaTHBHBIX INIPaBOBBIX akToB Ilpesmmenta Poccwmiickoit denmeparumy,
IIpaBurenscTBa Poccniickoit denepanuu, IJpyrux HOpMaTUBHBIX IPAaBOBLIX akTOB Poccuiickoil Penepannu,
BHYTPEHHHUX JIOKaJbHBIX HOpMaTHBHBIX akToB (JIHA) VYupexaenus, a Takke Ha OOLIENPU3HAHHBIX
HPaBCTBEHHBIX NPUHITUIAX M HOPMaxX POCCHHCKOTO OOIIECTBA U TOCYIapCTBA.

1.2. Ilonoxxenus Konexca pacipocTpaHsAoOTCs Ha Bce CTPYKTYpPHBIE MOApPa3IeeHusT Y UpesKIeHHS.

1.3. I'paxnanun Poccuiickoit @enepannu, nocTynaromuii Ha paboTy B YupexkaeHue, 00s3aH 03HAaKOMHUTBCS C
nonoxxeHusiMu Kojiekca u coOroaTh MX B TIpoIiecce CBOCH AeSITeTbHOCTH.

1.4. Kaxnprit paboTHUK YUpexaeHHs NOJDKCH MPHUHUMAaTh BCe HEOOXOMWMEBIE MEpBI IS COONIOACHHS
nojoxkeHuil Hacrosero Kopekca, a kaxnaplii rpaxnaHuH Poccuiickoit depepanii BIpaBe 0XHUAATh OT
paboTHHKA YUpeKIeHHs MOBEJICHUS B OTHOIICHHUSIX C HUM B COOTBETCTBUHU C TOJOXCHHSIMH HACTOSIIETO
Konekca.

1.5. Llennio Koxexca siBnseTcsl yCTaHOBIEHUE AITUYECKUX HOPM U NTPABIII CITyKEOHOTO OBEICHHS paOOTHUKOB
JUIL TOCTOWHOTO BBIMOJIHEHUSMH WMH CBOEH NpOoQecCHOHAILHON NEsITENbHOCTH, a TaKkKe cojleiicTBhe
YKPEIUICHUIO aBTOPUTETa Y UpexkIeHuUs, O0ecIiedeHre eHBIX HOPM TTOBEJCHNUS PaOOTHHUKOB.

1.6. Kogekc ciy>xuT OCHOBOH Iuisi (OPMHUPOBAHHS JOJDKHOM MOpalM B KOJUIEKTHUBE, YBaXKHTEIHHOTO
OTHOULICHUS K JEATEIBHOCTH YUpeXIeHHs B OOILECTBEHHOM CO3HAHHH, a TAK)KE CIIOCOOCTBYET MOBHIILICHHIO
00IIIECTBEHHOTO CO3HAHMS W HPABCTBEHHOCTH PA0OOTHHUKOB, KX CAMOKOHTPOJISI.

1.7. Komekc mpu3BaH TOBBICUTh JS()(PEKTUBHOCTH BBITOJHCHUS pPaOOTHUKAMH YUPEKIACHUS CBOHUX
JOJDKHOCTHBIX 003aHHOCTEH.

1.8. 3nanme u cobmogeHne paboTHHKOM YupexnaeHus Kosekca sSBIsSeTcs OAHUM W3 KPUTEPHUEB OIICHKHU
Ka4yecTBa ero Npo¢eCCHOHAIBHON JesTENFHOCTH U CITYKeOHOTO MTOBEICHUSI.

1.9. Hacrosmmit Komekc mommexuT OMyOJWKOBAaHMIO Ha OQUIIMANRHOM caiTe YUpexKICHHUS B
MH(QOPMAIIIOHHO-TEIEKOMMYHHKAaLIMOHHON ceTH MHTepHeT.

IL. OCHOBHBIE IPUHIIMIIBI U TIPAaBHJIA CIY>KEOHOTO MOBEACHNUS PAOOTHUKOB Y UpeKICHUS

2.1. PaboTHUKHN YupexIeHHs, CO3HABAs OTBETCTBEHHOCTh Tepe]l TOCYAapCTBOM, OOIIECTBOM M IpakJaHaMHU,
00s13aHBbI:

2.1.1. HCTIOJIHATH TOJDKHOCTHBIC 005A3aHHOCTH JOOPOCOBECTHO M Ha BEICOKOM MPO(ECCHOHATILHOM YPOBHE;
2.1.2. coOmonmath TpeOoBaHMs 3aKoHOAaTenbcTBa Poccuiickoii denepanuu U BHYTPEHHHX JIOKAIBHBIX
HOPMATHBHBIX aKTOB YUPEIKICHHS,

2.1.3. oCymIecTBIATH CBOIO AESATEIBHOCTD B IIPE/IeaX CBOUX MTOJTHOMOYHH 1 TOTHOMOYHH YupexaeHus; 2.1.4.
NpU  UCHOJHCHWM  JIOJDKHOCTHBIX — OOS3aHHOCTEH HE  OKasblBaTh  MPEINOYTCHHS  KaKUM-THOO
npoQeCCUOHANBLHBIM MM CONMABHBIM TPYIIaM M yUPEKIACHUSIM, OPTaHU3AIUsIM, ObITh HE3aBUCUMBIMU OT
BJIMSIHMSI OTAEIBHBIX JODKHOCTHBIX JIMIL M a IMUHUCTPATHBHOI'O TaBJICHHMS,



2.1.5. cobmromaTh COIMANBHYIO CIIPAaBEIJIMBOCTh W PAaBHONPABHO PACIIPENENSITh COLMANBHBIE PECypChl C
[ENBI0 PAacIIUpeHus] BHIOOpa W BO3SMOXHOCTEH JUIA BCeX KOHTPAreHTOB, B TOM YHCIE, IJIS HEUMYIIUX,
COITMAIIBHO YSI3BUMBIX M JPYTHUX JUI, OKa3aBIIUXCS B TPYIHOHN )KU3HEHHOU CUTYAITNH;

2.1.6. WCKITtOYATh JACHCTBUS, CBSI3aHHBIC C BIIUSHUEM KaKUX-THOO JIMYHBIX, UMYIIIECTBEHHBIX ((DMHAHCOBBIX) U
WHBIX HHTEPECOB, MPETSTCTBYIONINX TO0OPOCOBECTHOMY MCIIOTHEHHIO TOJDKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmroaaTh MPU UCTIOTHEHUH JOJKHOCTHBIX 003aHHOCTEH YCTaHOBIICHHBIC (heliepalbHBIMHU 3aKOHAMM,
UHBIMH HOPMATHBHBIMH MpPaBOBBIMH akTamMu Poccuiickoit ®enepannuu u YUpexIeHUS OTpPaHUYCHUS U
3arpeTsHl;

2.1.8. coOmronaTh HEUTPATHHOCTh, WCKITIOYAIONIYI0 BO3MOXKHOCTh BIHSHHUS Ha CIY)KEOHYIO ACSITCIHHOCTH
pelieHui MOTUTHIECKUX MapTHil, HHBIX OOIECTBEHHBIX 00hCIMHECHUA;

2.1.9. coOmomaTh HOPMBI CiTyx)eOHOW W NPO(PECCHOHATBHOW 3THUKH, TpPABWIA JCIOBOIO TOBEICHHS U
00IIIeHHS;

2.1.10. mposSBIATh KOPPEKTHOCTh M BHUMATEIHLHOCTH K TPaKIaHaM U JTOJDKHOCTHBIM JIUIAM TIPH CITYKEOHBIX
KOHTAaKTaX ¢ HUMH; IPUHUMATH MEPBI 110 HEJIOMYIICHHUIO JIF000 BO3MOKHOCT BOSHHKHOBEHUS KOH(IUKTA
WHTEPECOB;

2.1.11. "He pomyckaTh KOPPYHIIMOHHOTO MOBEJICHUS, B TOM YHUCJE BO3JIEPKUBATHCSA OT MOBEJCHUS, KOTOpOE
MOJKET BOCTIPHHMMATHLCS OKPYKAFOIINMHU KaK 00CIIaHue WU NPEUIOKESHUE Jaud B3SITKH JINOO KaK COriacue
MPHUHATH B3ATKY, WIH Kak Mpock0a (HAMEK) O Jade B3SATKH, a TaKKe MPOTHUBOJEHCTBOBATH JHOOBIM
MIPOSIBJICHUAM KOPPYIIIHN U TIPOYUM 3JIOYIIOTPEOICHISIM B Y UperKICHUH;

2.1.12. yBemomyATh JOJKHOCTHOE JHUIO0 YUpEXKJEHHS MO NpOoQPIIAKTUKE KOPPYMIMOHHBIX M HWHBIX
MIPaBOHAPYIICHUH, OPraHbI IPOKYPATYPHI U HHBIEC ()eZiepaIbHBIC TOCY IAPCTBEHHBIC OPTaHbl 000 BCEX CITyYasx
oOparieHus K HUM KaKHX-JIM0O JINIL B TeNIIX CKIIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX IPaBOHAPYIIICHUH;
2.1.13. HEe3aMeIUTETHFHO YBEJOMIISATH CBOETO HEMOCPEACTBEHHOTO PYKOBOJUTEINS, a TAKXKE JOJIKHOCTHOE
U0 YUpekKACHUS 10 NPOPUIAKTUKE KOPPYNIIMOHHBIX M WHBIX MPABOHAPYIICHUN O CTABIIUX W3BECTHBIMHU
(hakTax KOH(IMKTA HWHTEPECOB W KOPPYNIMOHHBIX MPOSBIECHUI B YUpexkIeHWH, OOCTOATENBCTBAX U
nercTBuax (Oe3meicTBuM) pPabOTHUKOB YUPEKICHUS M TPETHUX JIUI, TOCTYXKHUBIIUX WA CIOCOOHBIX
MOCTY)KUTh NMPUYUHAMHM BO3HUKHOBCHHS B YUPESKICHHH KOH(IMKTa MHTEPECOB W/WIM KOPPYIIIHOHHBIX
MIPOSIBJICHHUH, a TaK)Ke 0 MPUIMHEHUH (BO3MOKHOM NPUYMHEHUN) Bpena YupexaeHuro; 2.1.14. toBoauTs 10
CBEICHHUS HENOCPEICTBEHHOTO WJIM BBIMIECTOAIIETO PYKOBOAMTENS WHMOPMAIUIO O TOM, YTO Kakoe-Truho
JIUIIO TIpeasiaraeT paboTHUKY YUpEeKIeHHUs COBEPIINTh HE3aKOHHBIHN, HEIIPaBOMEPHBIN WK MPOTUBOPEYAIINN
TpeOOBaHHUSIM K CIIy’)KGOHOMY TIOBEJCHHIO TIOCTYIIOK WJIM KaKUM-THOO HWHBIM 00pa3oM HapylIUTh
3aKoHO/aTeNnbCcTBO Poccuiickoit Menepanuu u HacToAmmit Kogexe, o Tr00BIX CTaBIIMX U3BECTHBIX (PaKTax B
OTHOIIIEHWH COBEPIICHHBIX JHOO TOTOBSIIUXCA IPABOHAPYIIEHHH CO CTOPOHBI APYTUX pPaOOTHUKOB
VYupexnenus (eciiu umeroniasics HHpopManus He TpeOyeT YBEIOMIICHUS COOTBETCTBYIONIETO PYKOBOIUTEIS
coracHo noamyHkTam 2.1.13. u 2.1.14. HacTosmero ab3ama);

2.1.15. He pasrimamath W HE WCIOJB30BaTh HEHAICKANTUM 00pa3oM CBEICHHs, OTHECEHHEIE
3aKOHOAATENLCTBOM Poccuiickoit denepanuu K cBelleHHAM KOHQUACHIIMATBLHOTO XapaKTepa U CIIyKeOHYIO
uHpopMaIHio (CBEICHUS OTPAaHUYEHHOTO PACIIPOCTPAHEHHSI ),  TAK)KE HHBIC CBEJCHHUS, CTABIINE U3BECTHBIMU
B CBSI3H C MICTIOJTHEHHEM TPYIOBBIX 00s13aHHOCTEH;

2.1.16. He nomycKaTh OKa3aHUs BO3IEHCTBUS HAa CBOMX KOJUIET B IIENIAX MPUHATHS MPOTUBO3aKOHHOTO U (WJIH)
HEOOOCHOBAHHOT'O PEIICHUS;

2.1.17. BO3mEpKHUBAaThCA OT IIOBEACHHUS, KOTOPOE MOINIO OBl BBI3BAaTh COMHEHHE B JIOOPOCOBECTHOM
WCIIOJIHCHUN TPYIOBBIX O0S3aHHOCTEH, a Takke m30eraTh KOH(DIUKTHBIX CHUTyaIldi, CIIOCOOHBIX HAHECTH
yIiep0 penyTainuy Wik aBTOPUTETY PAOOTHUKOB Y UPEXKICHUS U/WITH Y UPEKIACHUIO;

2.1.18. He nmorycKaTh NPOsBICHUH (hopManu3Ma, BBICOKOMEPHsI, HEYBAKHUTEIHHOTO OTHOIICHUS K 3aKOHHBIM
mpocb0aM U TpeOOBAaHUAM TPaXKIAH B CBSA3H C UCIIOJHEHUEM TPYIOBBIX 00sS3aHHOCTEHH;

2.1.19. BO3mEpKUBATHCS OT MyOJIMYHBIX BBICKA3bIBAHWH, CYXICHUN U OLIEHOK B OTHOIICHUH YUPEKICHUS,
€CJIM TO HE BXOJUT B 00sI3aHHOCTH PaOOTHHKA,

2.1.20. cobmogaTh KOH(UACHIIMANEHOCTh HWH(QOPMAMA O KOHTPareHTe, Kacarollehcs YCIOBHH ero
KU3HEIEATeTFHOCTH, TUYHBIX Ka4eCTB U MPoOIeM, MPUHUMATE MEPHI TSI €€ 00eCTIeUeHNS;

2.1.21. He UCTONB30BAaTh CITYy)KEOHOE TIOJI0KESHHE JJIs1 OKa3aHVsI BIUSHUS HA ACITCIHOCTh TOCYAapCTBEHHBIX
OpPraHOB W OPraHOB MECTHOTO CaMOYTPAaBJICHUS, OpTaHHW3allWid, JOJHKHOCTHBIX IIUI], TOCYJapCTBEHHBIX U
MYHHIUTIATBHBIX CITYKalliX IPY PEIICHHH BOTIPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBa)XHTEIILHO OTHOCHUTBCS K JAEATEILHOCTH TIPEICTABHUTENICH CpPEJCTB MaccOBOH WMH(OPMAIHH IO
WHGOPMUPOBAHUIO OO0IECTBA O paboTe YUpeKICHHs, a TaKKe OKa3blBaTh COJCHCTBUEC B IOJYYCHUHU
JIOCTOBEPHOU NH(OPMAITUH B YCTAHOBICHHOM TTOPSIKE;

2.1.23. TOCTOSIHHO CTPEMHUTBCS K OOCCICUEHHI0 KaK MOXXHO Oojee 3(PQPEKTHBHOTO W SKOHOMHOTO
pacnopsbkeHus: (UHAHCOBBIMU CPEIICTBAMH, WHBIM HMYINECTBOM, MAaTEPHATbHO-TEXHUUYCCKUMU U JIPYTUMHU
pecypcaMu YUpexxaeHus,



2.1.24. He WCHONB30BaTh UMYIMIECTBO YUPEKICHHUS B IIENAX, HE CBA3AHHBIX C HCIOIHEHHEM TPYIOBBIX
00s13aHHOCTEH, a TaKKe HE MeperaBaTh €ro B TAKUX IENIIX WHBIM Jmmam; 2.1.25. coOnroaath MpUHIIATIET 1
TpeboBanus, ycraHoBleHHbIe DenepanpbHbiMu 3akoHamu OT 18 mioms 2011 r. Ne 223-03 «O 3akymkax
TOBapoB, paboT, yCIAyr OTIACIBHBIMH BHOAMH IOPHAMYECKUX JUI» U OT 5 ampens 2013 r. Ne 44-@3 «O
KOHTPAKTHOW cucTeMe B cepe 3aKymoK TOBapoB, pabOT, yCIyT Ais 0oOecledYeHHs TOCYIapCTBEHHBIX U
MYHHUIIUTIATBHBIX HYXXI» W W3JaHHBIE B COOTBETCTBHH C HUM BHYTPEHHHE PETYJISTHBHBIE IOKYMEHTHI
VYupexneHusi, HE CO3[aBaTh CBOUMH JCHCTBUSAMU HEOOOCHOBAHHBIC MPEUMYINECTBA JUIsI KAKHX-JIIMOO
YYaCTHUKOB 3aKYTIOK.

2.2. PaGotHuk YupexneHUWs, HaICICHHBIM OpPraHU3alMOHHOPACTIOPIUTEIHFHBIMA ITOJTHOMOYHASMHE 10
OTHOIIICHUIO K JPYrMM pa0OTHUKAM YUpexJeHHUs, JOHKCH OBITh JJI1 HUX 00pa3ioM NpodeCCHOHAIN3MA,
0e3yNnpedHOi penyTalui, CBOUM JIMYHBIM [TOBEJICHUEM M0J]aBaTh IPUMEP YECTHOCTH, OECIPUCTPACTHOCTU U
CIIPaBEIMBOCTH.

2.3. PaGotHuk YupexxnaeHus, HaICICHHBIA OpPraHU3alMOHHOPACTIOPAIUTEIHFHBIMA [OJHOMOUYUASIMH 10
OTHOIIICHUIO K IPYTUM paOOTHUKAM Y UPEkKICHUS:

2.3.1. mpuHUMAET MepHI 10 MIPEIOTBPAIICHUIO H YPETYIUPOBAHUIO B KOJUIEKTHBE KOH(IUKTA HHTEPECOB, 110
MPeIyTPEXISHIIO KOPPYIIIHH, BKIFOYasi MEPHI IO TPEIOTBPAIIECHUIO KOPPYIIIIHOHHO-0TIACHOTO TIOBEICHHUS;
2.3.2. coneicTByeT YCTAaHOBJICHUIO U MOAJACPKAHHUIO B KOJUIEKTHBE 3/I0POBOTO MOPATIBLHO-TICHXOJIOTHYECKOTO
KITUMara;

2.3.3. mpu ompeneneHUH o0BeMa M XapakTepa MOpydaeMOW IPYruM paOOTHHKAM YUPEKICHHS PaOOTHI
PYKOBOJACTBYETCS MPUHITATIAMH CIIPABEIMBOCTH, YI€Ta TUIHBIX U JEIOBBIX KAYECTB, KBATM(DUKAIIUHU U OTIBITA
MOAYUHEHHBIX;

2.3.4. He mOmMyCKaeT M0 OTHOIIEHHWIO K IMOMYMHEHHBIM pa0OTHHUKAM HEOOOCHOBAHHBIX NMPETEH3W, a TAKKe
(hakTOB Tpy0OOCTH M OECTAKTHOCTH;

2.3.5. mposiBnseT 3a00Ty O MOJYMHECHHBIX, BHUKAET B WX NPOOJIEMBI U HYXKJbI, COJCHCTBYET MPHUHSATHUIO
3aKOHHBIX W OOOCHOBaHHBIX pEIICHUH, CMOoCcOOCTBYET MPO(ECCHOHANBHOMY U JIOIDKHOCTHOMY POCTY
pabOTHHKOB;

2.3.6. oka3pIBaeT MOAJEPKKY M TOMOIIb MOJIOABIM CIIEMUAINCTaM (C OIMBITOM paboTel A0 3 JeT) B
proOpeTeHNH PO(HECCHOHAITBHBIX HABBIKOB;

2.4. PaboTHUKHM YUpekIeHUs, HaACIICHHBIC OPTaHU3AIMOHHOPACTIOPSAIUTCIIEHEIMA ITIOJTHOMOYHSMH 10
OTHOIICHUIO K JPYTrUM paOOTHHKAM, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM
Poccuiickoii ®enepanuu 3a AEWCTBUS WU OE3JCHCTBHS TOJYMHEHHBIX COTPYIHUKOB, HApPYIIAIONIUX
MIPUHIIMTIBI 3TUKH ¥ TIPaBHJIa CITYKeOHOTO TIOBEICHI, €CIIM OHHU HE MIPUHSITN Mep, 9YTOOBI HE IOMMYyCTHTh TAKHX
neiicTBrii nnn 6e31eHCTBUI.

III. DTrka moBeaeHUs PaOOTHUKOB Y UpEKICHHS
3.1. PaGoTHHKHN YUpeKJACHUS B CBOCH NEATETLHOCTH UCXOAAT U3 KOHCTUTYITMOHHBIX TIOJIOKEHUH O TOM, 9TO
YEJIOBEK, €ro mpaBa ¥ CBOOOIBI SABJISIOTCS BBICIICH IEHHOCTHIO, M KaXIbIH I'pakIaHUH MMEET IPaBO Ha
HEIPUKOCHOBEHHOCTh YaCTHOM KH3HH, JIMYHYIO U CEMEHHYIO0 TaliHy, 3alllUTy YECTH, JOCTOMHCTBA, CBOETO
JI0OpOTO MMEHHU.
3.2. PaGoTHUKN YupexaeHus:
3.2.1. o0s3aHBI COOMIOJATh OOINEHMPHUHATHIC STUYECKHE HOPMBI M IpaBWJIA JICJIOBOTO TOBEACHUS, OBITh
BEXIIMBBIMH, JOOpPOKEIATEIbHBIMH, KOPPEKTHBIMH, TPUHIHUIIHATGHBEIMY, BHUMATEIbHBIMHU, IPOSBISATH
TEPIHUMOCTD ¥ HEMPEAB3ATOCTH B OOIIEHNH C TPaKJaHAMH U KOJUIEraMy, pabOTHIUKAMH JPYTHUX OpTaHU3aIni;
3.2.2. mpu3BaHBl CIIOCOOCTBOBAaTH CBOMM IIOBEJACHHUEM YCTAHOBJIICHHUIO B KOJUICKTHUBE JICJIOBBIX
B3aMMOOTHOIIIEHUH, OTHONICHWN IapTHEPCTBA, B3aUMOYBAKEHHUS M B3aWMOIIOMOIIM, KOHCTPYKTHBHOTO
COTPYIHHUYECTBA IPYT C JPYTOM.
3.2.3. HOIKHBI MPOSABIATh yBaKEHHWE K OOBIYasAM M TpaaulusM HapoaoB Poccunm M apyrux rocynapcrs,
YYHUTHIBATh KYJIbTYPHBIC U UHBIE OCOOCHHOCTHU Pa3JIMYHBIX ITHUYECKUX, COIHALHBIX TPYIT ¥ KOH(ECCHIA,
3.2.4. 00s3aHBI CTPEMUTHCS B JIFOO0I CUTYaIIUU COXPAHATH IMYHOE JJOCTOMHCTBO, OBITH 00pa3I[OM MOBEICHHUS,
JIOOPONOPSAOYHOCTH U Y€CTHOCTH BO BCeX chepax OOIIeCTBEHHON YKU3HH;
3.2.5. nomkHbl M30erath JIMYHBIX W (PUHAHCOBBIX CBsI3eH, CHOCOOHBIX HAHECTH yIIepd HMX YEeCTH U
JIOCTOMHCTBY, PETyTalliK Y YperKICHUS;
3.2.6. He TOMyCKAaTh MPHUHSITHSI ITAIIH, KyPEHUS BO BPEMsI CITy>)KeOHBIX COBEIIaHUM, Oecell, MHOTO CITy>KeOHOTO
obmienus ¢ rpakaanaMu. Kputrka nMeronmxcst HeIOCTaTKOB B pabOTE CO CTOPOHBI PYKOBOIAUTES HITH KOJUIET
JIOJDKHA OBITh OOBEKTHUBHOW, B3BEIICHHOW, NPUHIMIHAILHOW M C TOHMMAaHUEM IPUHUMATHCS TEM
paboTHUKOM YUpeKIeHUs, K KOTOPOMY OHa oOpaIeHa.
3.3. [Ipu ucrosHEeHUH TPYAOBBIX 00s3aHHOCTEN paOOTHUKU YUpeKISHHS BO3AEPKUBAIOTCS:
3.3.1. ot moOoro BHJAa BHICKA3BIBAHUHN M JCHCTBHI JUCKPUMUHAIIMOHHOTO XapaKTepa Mo MpH3HaKaM I10J1a,
BO3pacTa, pachl, HAIMOHAJIHLHOCTH, S3bIKA, TPAKAAHCTBA, COIHMAILHOTO, UMYIIIECTBEHHOTO WM CEMEHHOTO



TIOJIOXKEHUSI, UCXO/S U3 TIOJUTUYESCKUX M PETUTHO3HBIX PEAIOYTSHUH, pPoJia 3aHATHH 1 UHBIX UMEIOIIIHXCS
pazInunii;

3.3.2. oT rpy0ocTH, TPOSBICHUNA NPEHEOPESKUTEIHLHOTO TOHA, 3aHOCUYMBOCTU, MPEIB3SATHIX 3aMEUYaHUMH,
NpeAbsBICHUS HEMPAaBOMEPHBIX, HE3aCTyKEHHBIX OOBHHEHUH;

3.3.3. oT yrpo3, OCKOpPOWTENBHBIX BBIPRKCHWH WU PEIUINK, ACWCTBUH, OT HEHOPMATHBHOW JIEKCHKH,
MPETATCTBYIOMUX HOPMAITbHOMY OOIIIEHHIO WIJIH MTPOBOIMPYIOIMINX ITPOTHBOIIPABHOE TTOBEICHHE.

3.4. PaGotHukM VYupexIeHHs HOKHBI OBITh BEXJIMBBIMH, JOOpOXKENATENbHBIMH, KOPPEKTHBIMH,
BHUMATEIFHBIMU U TPOSIBIISATH TOJIEPAHTHOCTH B OOIIEHHUH C TPaXKJaHAMH U KOJUIETaMH.

3.5. He nomyckaetcst o0CykneHne pabOTHUKAMH HEIOCTATKOB M IMIHOW KU3HU CBOUX KOJIJIET.

3.6. TloBenenne pabOTHHMKa BCETAa W TPU JIIOOBIX OOCTOSATENBCTBAX JOJDKHO OBITH Oe3yNpeduHbIM,
COOTBETCTBOBAaTh BHICOKUM CTaHAapTaM IpodeccroHann3Ma U HpaBCTBEHHO-3THYECKUM NMpuHIHNIaM. Huuro
HE JIOJDKHO TIOPOYHTH JEIOBYIO PEMyTAIIIO i aBTOPUTET pabOTHHKA.

3.7. PabOTHMKY IpenNmuCHIBAETCS: MOCTOSHHO KOHTPOJIMPOBAaTh CBOE IOBEIEHHME, YYBCTBA U OMOILIMH, HE
MIO3BOJISAS IMYHBIM CUMIIATUSIM WIIM aHTHUIIATHAM, HENPUS3HHU, HACTPOCHHUIO WIH IPYKECKUM UyBCTBAaM BIIUSTD
Ha CIIy)KeOHBIE pEIIeHUs, YMETh IPEeIBUICTh IOCIE/CTBUS CBOMX IEWCTBUN M pEIIeHWH; 0oOpamaThcs
OIMHAKOBO KOPPEKTHO C KOJIJIETaMH, PYKOBOJCTBOM HE3aBHCHMO OT HX CIYXEOHOTO WM COLHAIBHOTO
MIOJIOKEHUSI.

3.8. B mpouecce tenedoHHOTO OOMIEHHS TOIHKHBI OBITh COOIOACHBI CIEAYIONINE MPaBIiIa: - HAa BXOISIINE
3BOHKH CJIeIyeT OTBeJaTh KaK MOXKHO ObICTpee, NpH OTBETe Ha3bIBaTh CBOE WMS; - TPU 3BOHKE B
nmojipasfielcHus Y upekIeHus paboTHIKY HEOOXOIMMO Ha3BaTh CBOE UMS U IOJDKHOCTH (TMO0 HAaMMEHOBaHUE
NOJpa3feieHns1), a TakKe MOMHTEPECOBATbCS, MOXKET JH COOECEIHUK B JaHHBI MOMEHT YACIHUTH BpEMs
pasroBopy; - P 3BOHKE B JPYTHe OpraHu3alii HeOOXOANMO Ha3BaTh CBOIO ()aMUIIUIO M UM, JOJDKHOCTD,
03BYUYNTh Ha3BaHME YUPEKIEHUS, CIIPOCUTH, YIOOHO JIN COOECETHUKY Pa3roBapuBaTh B JJAHHBI MOMEHT; -
3aKaH4YMBaTh Pa3rOBOp, KakK MPaBUIIO, JOJDKEH MO3BOHMBILHI, - €CIM BONPOC, MO KoTopoMmy PaboTHUKY
HEOOXOAMMO CBS3aThCS C KOJUIETAMH WJIM BHEUTHHMH IIPEICTABUTENSIMU HE SIBIIIETCS CPOYHBIM, CIIEIYET
OTJIaBaTh MPEAIIOYTEHHE CBSA3H I10 JEKTPOHHOU mouTe. Ecim ke Bompoc SBISETCS CPOYHBIM, OJTHAKO TPHU
3TOM HE00XO0IUMO JIOHECTH JI0 cobeceTHUKa 00bIIoN 00beM HHPOPMALIUH, TO TeleQOHHBINH 3BOHOK JIOJKEH
OBITh TIPEBAPEH AJIEKTPOHHBIM COOOIIEHHEM, CONEPKAIIUM 3Ty MH(OPMAaIHI0 B HEOOXOIUMOM O0beMe; -
o0Cy’XJIeHHe C KOJUIETaMH JIMYHBIX BOIIPOCOB, PEIIEHHe JMYHBIX Mpo0ieM, a TakKe JIMYHBIE Pa3TOBOPHI 110
TeneoHy B pabouee BpeMs paclieHMBAIOTCS KaK HEPETJIaMEHTUPOBAHHBIE TIEPEPHIBHI.

3.9. Ilpu BOBHUKHOBEHNH KOH(MIUKTHON CUTYalluy MEKIY MOApa3aeeHUIMH, TIPUOPUTETHBIM HAIIPaBICHUEM
perreHus: KOH(IUKTA SABISIETCS YUET HUHTEPECOB Y UPEKIACHUS B IIEIIOM.

3.10. Buemmwmii BuA paOOTHHKOB YUPEXKACHHWS TNPH HCIOJIHCHHWH WMH TPYIOBHIX OOS3aHHOCTEH, B
3aBHCHUMOCTH OT YCJIOBUH WX MCIIOTHEHUS, JOIKEH CIIOCOOCTBOBATH YBAXKUTEIHLHOMY OTHOILIEHHIO TPayKAaH K
Y4upexIeHuto, COOTBETCTBOBATh OOIICTIPUHATOMY JEJIOBOMY CTHIIO, KOTOPBIA OTIUYalOT O(UIIUAIEHOCTD,
CAEpKaHHOCTh, TPAIUIIMOHHOCTb, aKKypaTHOCTh. PaOOTHHKH VYUpexaeHHs COOM0OJAI0T pPasyMHYIO
JOCTaTOYHOCTH B UCIIOJI30BAHUN KOCMETHKH, FOBETUPHBIX U3IICIHIA U HHBIX YKPAIICHUH.

IV. 3axnrounTenbHbIE MOTOKEHUS

4.1. Ecnu y paOoTHHKa Y4pexaeHusI BOZHUKAIOT 3aTPYJHEHNU B OTHOUICHUH MOHUMAaHUS 00 MPUMEHEHUS
nonoxkennit  Kojexca, oH BropaBe oOpaTUThCS 3a KOHCYJIbTalUMeH (pa3bsICHEHHUSIMHU) K CBOEMY
HETIOCPEJICTBEHHOMY PYKOBOAMTENI0, a TaKXe K JOJDKHOCTHOMY JIMIy YUpPEXACHUS MO TMPO(UIAKTHKE
KOPPYILMOHHBIX U HHBIX IPABOHAPYLICHUI.
4.2. PykoBomuTenw BCeX YPOBHEW HE WUMEIOT TpaBa CKPHIBATh OT BBIMIECTOSIIETO PYKOBOJCTBA (HaKThI
HEHAJIJISKAIIETO UCIIOTHEHHS UX TTOTYNHEHHBIMH — paOOTHHKAMU Y UpExKIEHUS TPYIOBBIX 00sI3aHHOCTEH.
4.3. PykoBomuTenn BCeX YpOBHEH YUpexacHWsS HE IOJKHBI MTOMYCKaTh IIpeciieoBaHUE pPabOTHUKOB
VYupexneHus 3a yBeJOMJIeHHE WK HHPOPMHUPOBAHHE COOTBETCTBYIOILIETO PYKOBOAMUTENS, IIPETyCMOTPEHHOE
HactosmM Konekcom. B To ke BpeMst HE00X0IuMO MpeceKaTh JIFOObIC OMBITKY PACPOCTPaHEHUS 3aBEIOMO
JIOXKHOW MH(OPMAIINHU, HETIPOBEPEHHBIX WIIM HETIOATBEPKICHHBIX (PaKTOB C IIENIbI0 OMOPOYNUTH PabOTHHKA
YupexneHus, He3aBUCUMO OT €r0 JOJHKHOCTH.
4.4. Ha paboTHuKa YUpekIeHUS HE MOXKET ObITh HAJIOKEHO JUCIUIUIMHAPHOE B3BICKAHUE 32 MIPEIOCTABICHUC
uHpopMmarmu o HapymeHuu Komekca, 3a KpUTHUKY PYKOBOIUTENS WJIH KOJUIET 1O OOCTOATEIhCTBAM,
MpeayCMOTPEHHBIM HacTosAmuM Kogekcom.

V. OTBeTCcTBEHHOCTh PabOTHUKA YupexaeHus 3a HapylieHnne Konekca
5.1. Hecobmtonenue Koaekca MOKET NPUBECTH K TUCIMILTMHAPHBIM CAHKIIUSM — BILIOTH JIO YBOJILHEHUS - B
COOTBETCTBHM C JEHCTBYIOUIUM TPYAOBBIM 3aKOHOAATENbCTBOM P® U JIOKaTbHBIMU HOPMATUBHBIMH AKTaMHU.
5.2. B caydasx, mpeayCMOTpeHHBIX (eaepalbHBIMU 3aKOHAMH, HapylleHue monoxeHuil Kogekca Bieder
MPUMEHEHHUE K paOOTHHUKY YUPEKICHHS MEP FOPUIMUSCKON OTBETCTBEHHOCTH.
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